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flpa nu.la tlolr r,3oBa n n fl ru ro;r r,noii 6 u6,r uorero ii
MKOK IIIII/IC c.n. Fancaueuon

l. O6urlre tloJror(eufirl

coorBercrBr4Lr c flonoxeHuev o 6u6rnorexe MKOV Il[lAC c.n. Baxcasesox.
1.2. flpanvna norb3oBaHur 6n6.trraorerofi - AoKyMeur, $rzxcnpyrouluil
B3aHMoorHorrleFrr.rr noJlr,3onarclrr c 6u6,ruorexoi 14 onpeIeJItIoull4fi 06ulHi:i
noprAoK opfaHr{3auxu o6clyNunanrr no.rrsronarelcii, noprrAoK Aocry a K

$ougar,I 6z6rzorex, [paBa H o6.f,3aHHocru froJrb3oBarerefi u 6ll6llrotercn.
1.3. flpano cBo6oAHofo H 6ecnrarHoro rror'rb3oBaH un 6n6nuoterofi nneror
yqauuecq z rreAarorll 14 /xpyrhe pa6orrrnru OY, a raxxte poArzrenu yr{auluxcr.
1.4. It ycnyfaM rro:l b3oBareJrei.i npeloc'raB!'urorcr: So"a yve6uoir,
xylo)r{ccrBeHr rofr. crrpaeouHoii, rrayu uo-rrorrylrrpuo i.i Jrh reparypbl rnfl yLralltHXcr;
nero,tnqecror.i. uayquo-ne.qalol h.lecKoil. crrpaso.rrroir Jl tcparypb|urt
rrpeno4ana'rereii:

r I(HHfl,t, nepllo.4uq ec K't e :'/ t3l7aHnn, BrzAeo3anficH. lJrcK'fpoHHbre 6atsr /{aunsrx
r.1 Apyfr4e ;

. cnpaBoqHo -6u6[uorparluqecrH ii
cnpanourto-6n6:r rzorpaQrz,recr<l.rii

r'rnTepaTypbr;

1.1. Hacroquue flpanuna noJrb3oBaHllr urrcollruoii 6rl6laorexoii paspa6oranlr n

allnapaT: Kar arof 1.1. KapToTCKH.

tpoHg, peKoMerrJ.IareJrr,rlbre cnficKr.r

Macco Bblc rpopnrrr pa6orsr co uHn.taBuAYaJIbHLIe, rpyfinoBble v
noJIb30BareJrtMLr.

1 .5. 6n6ruoreKa o6cny)Kr4 Bae'r norr,goearerei:
Ha a6oHer",rerrre (nr,l4aua npoll:ne4enufi neqaru na gov);
e 6l.r6rrlo'reKe, rtre norb3oBarenn pa6oraror c AoKyMeHTaMr,r, Koropbre rra

AOM r{e Bbrl1a}o'l'cr;

. ronyqenue y.re6rrofi Jrr.rrcpal'ypbr uo BpeMerrHoc rloJrr'3oBarrnc u3 llpy|ux
6ra6,rr.iolerc.

1.6. PeNan,r pa6o'rbr 6u6ruorenr c I 1,30 /lo 15,00 vacon (cooraercrByel' 0,5
craBKrl BpeMeHH pa6o fbr ne/lal'ofa 6u6.rr raorer<apr OV).
2. flpana, o6a3anHoc ru u orBerc'r'Beruroc'rb [oJr b3oBareJl eii
2.1 . florLsoeareJrr, r4Mee'r flpaBo:
florbgonarbcl cJIeAynu{r4MH 6ecrr:ra'nrr,rv n 6u6JlHolc.r lro-r.rr'rdtopvarlr.roHtrr,rMH
ycJlyfaM14:

. uMerb cBo6oIlHt'rii .Itocryn K 6u6rt rtore.IHsura $ounav n lru$opvaqrar,r rra

pa3r,rurrrrblx Hoct4l cJItx;



. rroJryqarr, AoKyMeHTr>r Bo BpcMeHrroe norb3oBaHrle u3 (boHAa 6u6lnorern,

. noryqaff, KoHcyrbTaqur H frpaKTuqecKy]o rroMorrlb B norzcKe u ntt60pe
rpou3BeAeHr4fr rreqarlr u Apynux HcloL*r KoB llrrQopr,rarlrzn;

. IIPOAJIEBATI' CPOK NOJIb3OBAHU' AOKYMCH,TAMU B YCTAIIOBJICHHOM NOP'AKC;

. lroryqarl yue6uut<r't v KH]1 lru no 6H6rfio'reqrrovy a6orreir,rerrry;

. rolb3oBaTbcr cnpaBoqHo-6ra6Ilrorpadtl,iqecKhM annapaToM: KaT€utofaMH r.l

KapToTeKaMH Ha TpaAH UuOrr lrF,rx l,l 3J]eKTpOHHLIX HOCUTeJTTX;

. nOIF,3OBa'rbct cflpaBoqHO-OUC,JIHOfpaQl4qeCKUM L1

o6cnvxfieaHrzeN4:
unQopvaquoH H l.,r r,l

. nonyr{arb 6u6ruoreqHo-6u6.urzorpaouLlecKrie n nuQropvaqzoHrrble 3rraHur,
HaBr,IKI4 I,t yMeli r caMocrotrenbrrofo norb3oBaaus 6u6nuorercoii, rnzroi.i,
HHOopMaq14eii;

. flpr.lHr,rMaTt yqacrr.re B Mepo pr4qrr4rx, npoBoAt4Mux 6u6luorexofi;

. OKa3bIBaTb npaKTHrieCKytO noMOIItb 6rA6,r zOrerce;

. Tpe6oBarb co6rrc4eHue xou(ru21eu rquaJr brroc'ft-t lallrrF,tx o HeM h flepeqrrc
qI4TaeMbrx nM MaTepI,IanoB;

. o6)KanoBarr geffcrnru 6zOluorequux pa6ornuxoB, yuleMnqlouux ero
npaBa, y Ar.rpeKropa C)Y.

2.2. Ilorr:osare,rr, o6qgau :

. co6nloAarb npaBhJra rroJr b3oBarJr., fl 6r.r6-nuorer<oi;

. 6epexuo orHocurbcr K KHHraM, )r{ypHanaM u yve6Hurcav, noJryqer{rrr,rM H3

Qouaa 6u6nr.roreKu (ne AeJlat'!, B llHX rroMeroK, rre BbrpbtBarr, crpaHiilt 14 1..

a.), o6opy.uoeaHr4ro, r.HBeHrapro;

r BO3BpauIaT[, /10KyMcl|rbr a 6r.16rraorexy B yc ralroBJreHFrbte cpoKh;
. rre BbrHocu'I'b l10r(yMeHTur ur 6u6lnoreKu, ecnH oHH He 3anHCaHbt B

qriral'erbcKoM $opvyrrrpe;
. co6nroAarb e 6H6rlro'reKe .ruluuHy u noprAor(;
. nOIL3OBaTbCt qeLIHblMt4 I4 CnpaBorlIILlMti AOKyN,tetITaMH 'foJ ,KO B

qI,ITAJIbI'IOM 3A.NC;

. npH nonyr{eHr.[l l(oKyMeHToB r.rg 6u6ruore.rnoro r]onla npocMorperb r4x B

6u6ruorexe 14 B cJryqae o6HapyNeur.u 4edlexron coo6uurb 06 3ToM
6rz6nraolexapro, xoropuii cAeilae'r Ha rrHX coornerc.rBylolrtyro rroMerxy;

o poc[HcbtBoTbcr B Krrhx]rol,r Qtopvyitrpe 3a Ka]r(/{oe oJryqeHHoe r.r3aarrfie
(rporr.re yqauluxcr I -4 r<,raccon);

. npu yTpaTe u HeyMbt r Jleuuoii nopue AoKyMeHToB 3aMeHr4Tb TaKr4Mtl )l{e
,'rH6o I(oIrr4sMlJ ultLr. u3llaHnqN,ru. rrpr43HaHHLrMI4 6tt6r Hore.t H Ltla u
pa6orHuKaMu paBHoueHHbrMu. llrpu HeBo3MoxHocrv 3aMeHbr Bo3Mec'fHTr)
pear bHylo pbrrroqHyro c'f or.tMocTr) t43IaH rjr ;

o ue HaPYmaTb rroprAor( paccTarroBK14 Aor(yMeHToB u $oHae o rKp6lt or.o
Aocryna;

o He BbIHI4MaTb KapTOqeK I43 KaTaJIOfOB lt r(apTOTeK;

. [o.JrHocTbto paccqhTaTbcr c 6li6luo.rer<oii no hcre.reHr.rH cpoKa o6yuenur
r4nu pa6orr,r B o6ueo6pa3oBarer bFloM yqpe)KAenrzt4.



3. O6qsaHHocru 6u6,ruorenr
3. l. Eu6,ruorexa o6qsaHa:

. o6ecneqzrs 6ecnlarHsrfi Aocryn x 6u6:tuo'reqlrt'tu rpolt4au u 6ecn,ra'rttyrc
BbrAaqy IoKyMerrToB Bo BpeMerrHoe fIo"[b3oBorrH€i

. o6ecnequrb ofiepai'r4Bftoe fi KaqecrBeHuoe o6clyrxzBaHr.re [oJ]b3oBarereii c

yuerov rjx 3arrpocoB;

. cBoeBpeMeuuo l.rnQopuupoBa'r'r) noJl b30 Ba'r'ejr efi o60 ecex HoBbrx BH/lax

[peAocTaBnreMbrx ycnyr';
. npeAOCTaBJItTb B rloJ1b3oBarlue Ka'IaJIOrH, Kap'rOTeKu, 3neKTpOHHLIe 6a3bl

AaHHbrx, ocyuecrBJu'rb llpyrfie Qopur,r 6u6.uzorequoro unrpopvupoBaH14fl ;

r r.13]ua'fb no'rpe6uocTn roJrb3oBaTeJrefi n o6pa:oearelruofi r.ru$oplraqurz;
. o6ecne.rHTb noJrb3oBareJrefi AoKyMeHTaMrz B KaHHKynrpHoe BpeMr;
. npoBo.qfiTr, B Haqa,'re yue6rroro roaa cxefo.Lllryro epepenhc'rpar lH ro

non630BaTener;
. o6ecnequrb coxpaHHoc'rr, 14 parruoHaJlbrroe ucno;rb3oBaHue 6ti6ruoreqrrsrx

droH4on;
. rrpoBoAuTb verrxuii peMoH'r' Kr-fl4f , rrpr4BJreKaq K 3Tofi pa60're aKl 

'lrl6u6,ruo'rercu;
. crIoc06cTBoBaTb

xuv roi;
SoprtlupoeaHnrc 6n6'truo'reru KaK ueHTpa pa6o'rr,r c

. BecTl{ ycTllylo 14 Harnt/lllylo MaCCOBO-14 HqOpMaUhOHHylo paooTy;
opraHr.r3oBbr Ba'r'b Bbrc raBKr.r, 6u6:rr.ror-paQzqecKr.re o63opbr, Jlri'reparyp H r,le

Beqepa, fifpbr, rrpa3ArrHKr..r 14 Apyrlre MeponpprrTnr;
. co3AaBarb xouQoprrrr,re ycnoBur 4rr pa60r'rr nor ,:onarelefi;
. o6ecnequrb yAo6Hbrfi pe;rr-rv pa6o'rrr 6u6rrnorexu;
. oTq[TriBaTrcq o csoefi aet'reJrbHocTH r] cooTBeTc'r'Bur.r c lloloxeHneN,l o

6u6luorexe nepelt a/IMHlr14crpauneii Oy.
4. flopnaorc rroJrb3orlarrlrn 6n6lruo'reror"r
4.1. 3anrcs o6yuarorquxc.r o6u1eo6pa:ona'r'eJlr,rrono yqpexleHnr n 6u6luolery
frporz3BoAr,rTcr no cnr.icoqHoMy cocTaBy KJracca B HrrI{uBr4AyaJrbHoM nopr.llKc,
flerxarofuqecKux t4 4pyfvlx pa6orrlt4r{os OV. polli'r'eleii (nur,rx :arorrrrr,rx
npe.{craBr4'rerefi) o6yuaro4nxcq ro acnopry;
4.2. Hurarent cKaii OopMynflp ruJrrercr AoKyMeHToM, noATBepxAaro[luM rrpaBo
f ronb3oBar t 6rz6,rttioleroii;
4.3. 9urare,rscxr.ifi OopMynrp rpuxcrapyer' ,'lary BbtAaqr4 noJrb3oBa'r'eJ'lo

IoKyMeHroB r,t3 $on,4a 6u6ruorenr.r.
4.4. IIpu 3anr4cr{ fioJrb3oBareJrb /IoJrxetr o3t{aKoMHTbcr c npaBtlraMu rroJrb3oBaHut
6ra6nuorerofi H noATBepArrrr o6qgate:tLcrBa nx BbtnoJlltenur cBoei fioAnucbro B

qrirareJ'rbcKoM tf opny-ulpe.
4.5. O6ueH nnreparypbr npou3Boltrircr no rpa$uxy pa6orr,r 6u6luorexrE.



5. llopnaorc floflb3oBaHLrq a6ouemerrrom
5.1. flo,rrgoearerF, ItMeer npaBo B3trb Ha a6oueveHre Bo BpeMeHHoe

norb3oBaHr,re He 6oree AByx AoKyMeHToB oAHoBpeMeHHo.

5.2. Maxcr.rrraanbHble cpoKrr noJIb3oBaH14t AoKyMeHTaMI't:

. yue6nurz, yue6Hue noco6ux - y.re6Hltfi rog;

. HayqHo-nonyfltpHble, [o3HaBaTeJIbHat, xyAoXecTBeHHat lrarepaT ypa - I

Mecrq;
. nepl4ollHqeQKve v3l](a]Hv',' v3l.\a{LIfl noBLIUellHoro cnpoca 

- 
15 Aseil.

5.3. florssoea'reJrlr Moryr npoAJIurI' cpox nonb3oBattut AoKyMeHTaMH, ecJtl.'l Ha

HI4x OTCyTCTByeT cnpoc co cTopoHLI Apyrllx noJrb3oBaTeJlei.

6. Ilopa.qorc noJr[,3oBauufl qHTaJrbHtrM 3aroM
6.1. [oxyueurbl, npeAHa3HaqeHHbte lla pa6oru B qurarbHoM 3€ule, Ha AoM He

Bbt,qaloTcg,

6.2. 3Hqaxnone4nn, cnpaBor{HI,IKIz, peAKHe, IreHrtble I4 hMerouluect B

eAnHcrBeHHoM gK3eMnrqpe AoKyMeHTbr BbrAarorct roJIbKo AJIr pa6orbt B

I{I4TAJIbHOM 3AJIE.

6,3. I{r,rcno AoKyMeHToB, Br,rAaBaeMLIx B qI4T€uIbI{oM 3are, He otpaHl.t tl?IBaerct.

7. Ilopaaon pa6orbr c KoMnbrorepoM, pacrloJror(eH.HbIM e 6u6fl[oreKe
7.L Pa6ora c KoMnbrorepoM yqacrH14KoB o6pagoearerbHoro npoqecca
npor43BoAr4Tcr IIo rpaqr4Ky, yrBepxAeHHoMy pyKoBoAllreJleM yqpexl\erlL4r,, n B

npncyTcTBi.rLt corpyAHliKa olroJll{orel( .

7.2. Pazpenaercr pa6ora 3a oAHHM rlepcoHa;IbHr,rM KoMlrbrorepov ue 6olee 4eyx
qe,'roBeK oAHoBpeMeHHo.
7.3.3anpeu1aerca o6paqeuue K pecypcaM Zurepnera, npeAJlaralonrl4M onJrary.

7.4. fIo BceM BonpocaM rroucKa un$opvaqvrut e I4HrepHere noJIb3oBareJI; Ao.,'lxeH
o6paularr,cx K pa6orHl4Ky 6u6ruorexu,
7.5. Pa6ora c KoMnblorepoM npor43BoArlrcq cofracHo yrBepxAeHubtM caHhraptto-
rHf I,ICHI,IqECKHM TDCOOBAHU-SM.

1i; t
fleAaror- 6u6ruorerap b iliUWC' M.A. Axrvelosa
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